
WebCentre Handbook 

Centre Referent 

 

● Registering a new Centre 

● Managing Users and Assignments 

● Approving new Users 

● Centre details and Master Data 

● Apply to participate in other Projects 

● Software Status 

 

  



Registering a new Centre (as a new user) 

The first time you access the WebCenter (http://givitiweb.marionegri.it/Centres), the only option you have is to register a new user or 

login as an existent user. 

(Please note that if you had access to the old ProSAFE WebCenter we imported all users to the new platform, so you can login 

with the old credentials. If you don’t remember your password please refer to the Recovering password chapter of the “GivitiWeb 

Handbook”) 

 

If you click on the “Register” link you will be redirected to the GiViTI web main portal, in order to create a new account (in this way 

you will be able to use this account also for other GiViTI web applications, such the Analyzer or Translations Manager). 

The procedure to register a new user is described in the “GivitiWeb Handbook”. 

At the end of this process, in order to complete the registration, you will be required to indicate your centre or to register a new one.If 

you click on the link at the bottom of the page you return to WebCenter and you can start the actual process of Centre registration. 

http://givitiweb.marionegri.it/Centres


In the first page you will be requested to insert all the necessary information to register the new centre: type, details, address and 

contacts of the centre. 

Moreover, two people must be indicated: the head of the ICU and the person that is the Referent of the Centre for ProSAFE group. 

The two people can be the same. 

If you are registering the new centre and you are the head of the ICU, please fill in the details for the “project contact person” and 

check the box “Mark my account as head of centre” without entering your data (they will be autocompleted when you check the box). 



If you are registering the new centre and you are the referent of the Centre, please fill in the details for the “Head of the ICU” and 

check the box “Mark my account as project contact person” without entering your data (they will be autocompleted when you check 

the box). 

If you are both the Referent and the head, check the two boxes without entering your data. 

The next step is choosing the participation in the projects for your centre. Currently, for non-italian centres the only available 

projects are ProSAFE  and CREACTIVE. All the applications to other projects (even if confirmed by your Coordinating Center) will be 

ignored. 

Select the projects by clicking on the checkboxes at the right of the page, and click on the “Save” button to confirm. 

 

 



Once you have done this step, an e-mail for each project will be sent to the person you indicated as Centre Referent with attachment 

and instructions to complete the registration (you must send the signed registration module by fax or e-mail). 

 

At the end of the registration process, you have to wait for the approval of your Country Centre Coordinator. Once you centre has 

been approved, an e-mail will be sent to the Centre Referent to confirm the participation of your centre to the main ProSAFE project 

and to other projects, if you selected them. 

In this e-mail you’ll find your Centre Code (the identifier of your centre in our information systems) and the link to download the 

ProSAFE software, with the Activation Key needed for the first installation. 

  



Register a new Centre (as an already registered user) 

If you are already registered, you can register a new centre by clicking on the specific item in the left menu. 

The procedure that will follow is identical to the case of a new user, that has been presented before. 

In this way you can register a centre also for other people (i.e. the Country Coordinator can register other centres) by indicating the 

correct Centre Referent and Head of the ICU. 

  



Managing Users and Assignments 

Managing people of your centre is one of the new features of the portal. You can have the list of all people registered to your centre 

by clicking “User management” in the left menu. 

Please ask all the people in you ICU to register in the GiViTI web with their User, instead of logging in with some other one account. 

If you are the referent of more than one centre, you should select the centre of your interest by clicking on the square box with the 

correct Centre Code at the top of the page. 

By clicking on the pencil icon  on the left of each person, you are redirected to a detail page for that user.  



In this page you can change the role of the person in your centre (in particular if the person is a nurse or a physician), and also the 

status (i.e. if it is currently Active or has left the Centre). 

Moreover, you can give rights to your people: for example you can grant them access to Analyzer by giving the assignment of 

“Analysis Requestor” for the project ProSAFE. 

You can also give people the assignment of referent for a subproject (i.e. CREACTIVE). 



In order to add a new assignment you must click on the green “add” button, or in the white space next to the assignments already 

present. A list of all available assignments will be presented, click on one of them to add it. 

Remember to save the changes by clicking on the green button in the bottom right of the page. 

When an assignment has red background, as in the picture above, it means that it has been already assigned to the maximum 

number of people. In the depicted case only one person at a time can be Referent for a Project, so you must firstly remove the 

assignment from the current referent before being able to redistribute this assignment. 

Please note that the Centre Referent (eventually indicated in the ProSAFE International Group line) and the ProSAFE Project 

Referent are different roles, though they are generally carried out by the same person. Nevertheless, you can have a Centre 

Referent person that is different from the ProSAFE Project Referent person (this feature is mainly useful for a Centre Referent that 

has more than one centre under his/her control).  



Approving new Users 

When new users register and request to join your Centre, an e-mail is automatically sent to you to request your approval. In order to 

confirm their request, you only have to click on the correct link in the e-mail. 

Alternatively, you can go in the “User Management” page, where you will find one warning for each pending request. By clicking on 

the “Approve” button you can confirm the participation of the user in projects and centres. 

 
  



Center Details and Master Data 

By clicking on “Information on Centre” in the left menu you will be redirected to a page that contains all the information available for 

the centres you are referent of. If you have more than one centre you can choose the one to be shown by clicking on the box with the 

correct Centre Code at the top of the page. Please remember to add at least an E-Mail, a Telephone Number (office number = ward 

number) and possibly a Fax for each of the centres, by clicking on the green “add” buttons at the right of each category title. 



Apply to participate in other Projects 

In the “Information on Centre”page, you find also a tab through which you can change you projects participation. The procedure is 

similar to that followed on registration, you must select the projects by clicking on the right checkboxes, and confirm with the “Save” 

button. 

Currently, for non-italian centres the only available projects are ProSAFE  and CREACTIVE. All the applications to other projects 

(even if approved by your Country Coordinator) will be ignored.  



Software Status 

In the “Software status” tab you will find info on the ProSAFE software, and the relative data collection. Your ProSAFE Master 

activation key can be found in the “ActivationKey” field. You should use it when you install your ProSAFE Master the first time. 

Please note that if the flag “Activated” is checked, this means you have already activated a Master and you don’t need the key to 

have other ProSAFE installations (ProSAFE clients). If you are moving a Master to another location, or need a Master reinstall for 

data recovering, contact us at giviti@marionegri.it. 

All the docs and handbooks can be found at http://givitiweb.marionegri.it/Help  

mailto:giviti@marionegri.it
http://givitiweb.marionegri.it/Help

